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Learning to paraphrase and condense

Great exercise on how to “teach” students how to paraphrase!  

Not just for English Teachers!  All Teachers!!!

It will help with research and stop students from plagiarizing… 

Précis:  a concise summary, an abstract (from the French—precise)

Précis writing is practical in all subjects since it focuses on thrift and care in the use of words.  A précis must be clear, brief, and interesting.  To do a précis well, your reading must focus on main ideas and you must read as many times as necessary to comprehend the material.  You must learn to express the material in your own words and choose what to include and what to leave out.  

Preparing to write a précis:

1. Read the assigned material thoroughly.  Read quietly but out loud if that helps you to understand.

2. Re-read, looking for the most important points.  Skim, if necessary, if the passage is long.

3. Close the book before you begin to write.  If the material is on a handout, then turn your paper over so the article is NOT visible.  If you are on the computer—turn off the monitor.

4. If, when writing, you need to look back at the material you are summarizing to check a fact, or to re-read a section again, then put your pencil down while you do—then close the book, turn over the paper, turn off the monitor before you start again to write.  The point is to work from memory.  This is hard to do at first but gets easier with practice.

Writing the Précis:

1. Ask yourself, “What is the author’s main idea?”

2. Use the past tense and third person point of view (i.e. he/she was…)

3. Stick to the FACTS, the logical ORDER, and the EMPHASIS of the original document.

4. Don’t bother to include details unless they are essential to make the main idea clear.  This is a skeleton of the original you are creating, not a fully fleshed out and descriptive body.

5. Now REVISE AND REWRITE making sure your sentences are correct and clear.  SUBSTITUTE SINGLE WORDS FOR WHOLE PHRASES if possible and CONDENSE.

6. Double check spelling, punctuation, and grammar.
